	[image: image1.png]I

United Nations
Educational, Scientific and
Cultural Organization

Intangible
Cultural
Heritage
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ICH-04 – Form



 Request for International Assistance from the 
Intangible Cultural Heritage Fund
For amounts greater than US$25,000:
deadline 31 March 2015 for a possible approval in 2016
For amounts up to US$25,000:
submit at any time

Instructions for completing the request form are available at:
http://www.unesco.org/culture/ich/en/forms
Nominations not complying with those instructions and those found below will be considered incomplete and cannot be accepted.
	New for 2016: request international assistance when nominating

To nominate an element for inscription on the Urgent Safeguarding List and simultaneously request financial assistance to support implementation of its proposed safeguarding plan, use form ICH-01bis.

To request financial assistance that is not related to a nomination, continue to use form ICH-04.


	1. State(s) Party(ies)

	For multi-national requests, States Parties should be listed in the order on which they have mutually agreed.

	

	2. Contact person for correspondence

	2.a.
Designated contact person
Provide the name, address and other contact information of a single person responsible for all correspondence concerning the request. If an e-mail address cannot be provided, indicate a fax number.

For multi-national requests provide complete contact information for one person designated by the States Parties as the main contact person for all correspondence relating to the request and for one person in each State Party involved.

	Title (Ms/Mr, etc.):


Family name:


Given name:


Institution/position:


Address:


Telephone number:


E-mail address:


Other relevant information:




	2.b.
Other contact persons (for multi-national files only)

Provide below complete contact information for one person in each submitting State, other than the primary contact person identified above.

	

	3. Project title

	Indicate the official title of the project in English or French that will appear in published material.

Not to exceed 200 characters

	

	4. Summary of the project

	Provide a brief description of the project for which assistance is requested, including its overall objectives, expected results and main modalities of action. State(s) Party(ies) is/are invited to submit requests that recognize and respect local development agendas in their design and planning.
Not fewer than 200 or more than 300 words

	

	5. Is this an emergency request that might receive expedited processing?

	Indicate if this is an emergency request that might warrant expedited examination by the Bureau. For this purpose, an emergency shall be considered to exist when a State Party finds itself unable to overcome on its own any circumstance due to calamity, natural disaster, armed conflict, serious epidemic or any other natural or human event that has severe consequences for the intangible cultural heritage as well as communities, groups and, if applicable, individuals who are the bearers of that heritage. You will be asked to describe the nature and severity of the emergency in section 13.

	 FORMCHECKBOX 
 emergency request

 FORMCHECKBOX 
 non-emergency request

	6. Duration of the project

	Indicate the total number of months required for implementation of the proposed project. Financial assistance from the Intangible Cultural Heritage Fund can only cover a period of 36 months.

	

	7. Previous financial assistance from UNESCO for similar or related activities

	Has the State Party ever received any financial assistance from UNESCO (Headquarters or Field Offices) to implement related activities in the field of intangible cultural heritage?

	 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes (if so, please provide details below: title, period, contract number and funding source)



	8. Name of the implementing agency (contracting party, if assistance is provided)

	Indicate the name of the agency, institution or organization responsible for implementing the project; this agency will be contracted by UNESCO if assistance is granted. Indicate also the name and title of the contact person and other relevant contact information.

	Name of the agency:


Name and title of the contact person:


Address:


Telephone number:


E-mail address:


Other relevant information:




	9. Scope of the project 

	Tick only one box.

	 FORMCHECKBOX 
 local (sub-national)

 FORMCHECKBOX 
 national

 FORMCHECKBOX 
 sub-regional/regional (more than one country)

 FORMCHECKBOX 
 international (including geographically non-contiguous areas)

	10. Location of the project

	Identify and characterize the geographical area(s) in which the project will be carried out.

Not to exceed 100 words

	

	11. Purpose of request 

	Tick one box to identify the purpose for which international assistance is requested.

This form is not to be used for requesting preparatory assistance. States Parties wishing to request preparatory assistance for the elaboration of nominations for inscription on the Urgent Safeguarding List should use Form ICH-05, and States Parties wishing to request preparatory assistance for elaborating proposals for the Register of Best Safeguarding Practices should use Form ICH-06.

	 FORMCHECKBOX 
 safeguarding heritage inscribed on the Urgent Safeguarding List

 FORMCHECKBOX 
 safeguarding heritage being nominated for inscription on the Urgent Safeguarding List

 FORMCHECKBOX 
 elaboration of inventories

 FORMCHECKBOX 
 implementation of programmes, projects and activities for safeguarding

	12. Forms of assistance requested 

	Tick one or several boxes to identify the forms that the international assistance will take.

	 FORMCHECKBOX 
 studies concerning various aspects of safeguarding 

 FORMCHECKBOX 
 the provision of experts and practitioners

 FORMCHECKBOX 
 the training of all necessary staff

 FORMCHECKBOX 
 the elaboration of standard-setting and other measures

 FORMCHECKBOX 
 the creation and operation of infrastructures

 FORMCHECKBOX 
 the supply of equipment and know-how

 FORMCHECKBOX 
 other forms of financial and technical assistance

	13. Background and rationale

	Provide a brief description of the current situation and the need that the proposed assistance would address. For emergency assistance requests, describe the nature and severity of the emergency.

1. For safeguarding of a particular element, provide a description of the element, its social and cultural functions, its viability in terms of its practice and transmission and why safeguarding measures are required at this time.

2. For programmes or activities not focused on a particular element (e.g., preparation of inventories, strengthening of capacities, awareness-raising, visibility), describe why these programmes or activities are necessary and what gaps exist in other related programmes and activities.

Not fewer than 750 or more than 1000 words

	

	14. Objectives and expected results

	Identify in terms as clear and measurable as possible: (i) what medium-term effects would be achieved by the implementation of the project (objectives) and (ii) what kind of positive impacts and concrete accomplishments would be seen after implementing the proposed project (expected results). Both need to be spelled out in detail and linked to the information included under section 15 below (Activities).

Not fewer than 100 or more than 300 words

	

	

	15. Activities

	What are the key actions to be carried out or work to be done in order to achieve the expected results identified in section 14 (Objectives and expected results)? Activities need to be described in their best sequence, explained in a detailed and narrative manner and their feasibility should be demonstrated. The information included in this section should be consistent with that provided under section 17 (Timetable of the project) and section 17 (Budget). 

Not fewer than 300 or more than 1000 words

	

	16. Timetable of the project

	Attach a month-by-month timetable for the proposed activities, preferably using the ICH-04 Timetable and Budget form. The information provided should be in conformity with that in section 6 (Duration of the project) as well as in conformity with the detailed activities and their sequences as included under section 15 (Activities) and in the budget overview in section 17. Please note that the activities can only begin approximately three months after approval of the request at the earliest.

	17. Budget

	Attach a detailed budget breakdown in US dollars of the amount requested, by activity and type of cost (e.g. personnel, travel, supplies, equipment, etc.) with enough specificity and detail so as to provide sufficient justification and to allow actual expenses to be matched directly against the projections. This budget breakdown shall be provided as an attachment to this form, preferably using the ICH-04 Timetable and Budget form. The budget should reflect only the activities and expenses described above and be prepared in a rigorous and transparent way, fully reflecting all sources of support.

In each section of the budget, clearly distinguish the amount requested from the Intangible Cultural Heritage Fund from the amount to be contributed by the State Party or other sources. The State Party contribution includes local and national government allocations as well as in-kind contributions; ‘other sources’ can include NGOs, community organizations, foundations or private donors.
It is also crucial that the budget breakdown should correspond exactly to the detailed narrative description provided under section 15 (Activities) and to the timetable attached for section 16.

Provide below the budget overview, being certain that the figures are identical to those provided in the ICH-04 Timetable and Budget form.

	Overview:

Amount requested from the Fund: US$
State Party contribution: US$
Other contributions (if any): US$
Total project budget: US$

	18. Community involvement

	Identify clearly the community(ies), group(s) or, if appropriate, individuals concerned with the proposed project. Describe the mechanisms for fully involving them in the preparation of the request as well as in the implementation of all the proposed activities and in their evaluation and follow-up. This section should describe not only the participation of the communities as beneficiaries of the project and of financial support, but also their active participation in the project design; their perspectives and aspirations should be fully reflected in the proposed project.
Not fewer than 300 or more than 500 words

	

	19. Implementing organization and strategy

	Describe the background, structure, mission and relevant experience, etc. of the implementing organization or body indicated under section 8 that will be responsible for carrying out the project. Identify the human resources available for implementing it and indicate their division of tasks. Describe how it will manage the project implementation.

Not fewer than 150 or more than 500 words

	

	20. Partners

	Describe, if applicable, coordination arrangements with any other partners and their responsibilities in the implementation of the project. Identify human resources available in each of the entities involved.

Not more than 500 words

	

	21. Monitoring, reporting and evaluation

	Describe how the implementing organization indicated under section 8 and described under section 19 plans to carry out monitoring, reporting and evaluation of the project and how the communities will be involved in this mechanism. For larger or more complex projects, external monitoring and evaluation are preferable.

Not fewer than 50 or more than 250 words

	

	22. Capacity-building

	Describe how the project may contribute to building up capacities or strengthening existing resources in the field of safeguarding intangible cultural heritage. Special emphasis should be placed on the capacities of the communities described in section 18 in safeguarding their intangible cultural heritage. Describing the impact on the capacities of the implementing organization may also be relevant.

Not fewer than 100 or more than 300 words

	

	23. Sustainability after the assistance ends

	Describe how the results and benefits of the project are expected to last beyond the end of the project. If the mechanisms established by the project will continue functioning after the implementation of the project, describe how and which would be the responsible body in charge.
Not fewer than 50 or more than 250 words

	

	24. Multiplier effects

	Describe how this assistance may stimulate financial and technical contributions from other sources or may stimulate similar efforts elsewhere. 
Not fewer than 50 or more than 250 words

	

	25. Signature(s) on behalf of the State Party(ies)

	The request should conclude with the signature of the official empowered to sign it on behalf of the State Party, together with his or her name, title and the date of submission.

In the case of multi-national requests, the document should contain the name, title and signature of an official of each State Party submitting the request.

	Name:


Title:

Date:

Signature:



	Name(s), title(s) and signature(s) of other official(s)  (For multi-national requests only)

	


Annex

REQUEST FOR VENDOR CREATION FORM
In order that we may proceed quickly to establish a contract once the Bureau or Committee has made its decisions, please fill in this Vendor Creation Form with the bank information of the implementing organization indicated under section 8 of the Form.
Thank you for your co-operation.

	VENDOR INFORMATION

	Title (Mr, Mrs, Ms, Organization, etc.)
	

	Name / Company name
	

	Date and place of birth
	

	Nationality
	

	Profession / Area of expertise
	

	Street name / House number
	

	Postal code / City 
	

	P.O. Box 
	

	Country
	

	Telephone
	

	Fax
	

	Email
	

	Language of correspondence 
	

	Tax code 1 / Tax code 2 (if applicable)
	

	Contact 1
	

	Contact 2
	

	BANK INFORMATION (please attach copy of bank details which you should obtain from your bank)

	Full bank name 
	

	Full agency name 
	

	Full bank address 
	

	Bank postal code / Bank city 
	

	Bank country
	

	SWIFT/BIC code 
	

	IBAN
	

	Bank code & branch code 
	

	Bank account number 
	

	Control key (if applicable)
	

	Account holder name 
	

	Account currency 
	

	Intermediary bank (if applicable)
	

	Additional banking information : 

(i.e. CHIPS UID, ABA, PayThru, etc…)
	


	ADDITIONAL INFORMATION  (Please add any comment that may facilitate your identification)
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