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LOGISTICAL NOTE 

 
1. HOST CITY - HANGZHOU, CHINA 

Hangzhou is the capital and largest city of 
Zhejiang Province in Eastern China. In 2010, the 
entire administrative division had a registered 
population of 8.7 million people.  A core city in 
the Yangtze River Delta, Hangzhou’s great 
economic power is in part thanks to its location, 
which places the city only 180 kilometres 
(110 miles) southwest of Shanghai.  
The city's West Lake is its best-known attraction, 
and was inscribed on the UNESCO World Heritage 
List in 2011. Since the 9th century, the West Lake 
Cultural Landscape of Hangzhou has inspired 
famous poets, scholars and artists. It comprises 
numerous temples, pagodas, pavilions, gardens 

and ornamental trees, as well as causeways and artificial islands. The West Lake has influenced 
garden design in the rest of China as well as Japan and Korea over the centuries, and it bears an 
exceptional testimony to the cultural tradition of improving landscapes in order to create a series of 
vistas which reflect an idealised fusion between humans and nature.  
 
Hangzhou has been a member of the UNESCO Creative Cities Network since 2012 as a City of Folk Art 
and Crafts. Known as the cradle of handicrafts in China, the city of Hangzhou boasts a longstanding 
history and rich tradition of crafts and folk art.  
 

2. CONFERENCE VENUE 
The meeting will take place at the Dragon Hotel, where 
participants will be hosted. 
The Dragon Hotel 
120 Shuguang Road 
Hangzhou, China, 310007 
 
Tel: (+86) (571) 87998833 
Fax: (+86) (571) 87998090 
http://www.dragon-hotel.com  
http://www.dragon-hotel.com/pdf/dargon_factsheet.pdf 
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3. REGISTRATION  
After registering online, participants will receive a confirmation email and will need to print, sign and 
present this email upon arrival in Hangzhou for on-site registration. The Registration Desk, located in 
the South Lobby of the Dragon Hotel, will be open on the following dates: 
Tuesday 8 December:                   2pm – 5pm 
Wednesday 9 December:             8am – 5pm 
Thursday 10 December:               8am – 5pm 
Friday 11 December:                     8am – 5pm 
Saturday 12 December:                8am – 11am 
 
4. ACCOMMODATION 
Accommodation at the Dragon Hotel will be offered by the Hangzhou Municipal People’s 
Government to all conference invitees for the duration of the conference (from 9 until 12 December 
2015, 3 nights).  
 
Please note that check-in time is 2pm and check-out time is 12pm.  
 
All conference invitees are personally responsible for their private expenses, including: hotel 
business centre services, telephone calls, laundry/dry cleaning, alcoholic beverages, room service, 
meals beyond the breakfast, lunch and dinner provided by the hotel, spa services, massages, mini bar 
and any other services requested from the hotel.  
 
5. MEALS 
Breakfast is included with accommodation. Coffee breaks, lunches and dinners are offered to the 
invitees at the conference from dinner in the evening of 9 December 2015 to lunch in the afternoon 
of 12 December 2015.  
 
6. VISA/COUNTRY ENTRY DOCUMENTS 
Conference invitees need to make their own arrangements for obtaining necessary entry 
documents (i.e. visa) for their travel to Hangzhou, China. It is the invitees’ responsibility to find out 
whether an entry visa is needed for travel to China.  
 
7. TRANSPORTATION TO AND FROM HANGZHOU 
Free transportation arrangement between Hangzhou Xiaoshan International Airport, Hangzhou 
Railway Station, and/or Hangzhou East Railway Station and the Dragon Hotel is available from 9 to 12 
December 2015 for all conference invitees.  
 
8. TERMINALS AND ADDITIONAL COSTS 
The Hangzhou Municipal People’s Government will provide accommodation, meals and 
transportation to and from Hangzhou airport to all conference invitees. Therefore, any additional 
costs, such as insurance, vaccinations, visa fees, airport tax and any other expenses incurred during 
the Conference, are at the invitees’ own expense.  
 
9. SECURITY 
The Hangzhou Municipal People’s Government will ensure necessary security arrangements are in 
place during the Conference.   
 
10. ELECTRICITY 
Electric power in Hangzhou, China is 220V, 50HZ.  The plug types used are indicated in the picture 
on the right. Please bring any electric adaptors that you may need for your laptop, cell phone, and 
any other electrical devices since the hotel will not be able to provide electric adaptors to all 
guests.  
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11. INTERNET ACCESS 
The Dragon Hotel will provide free access to wireless internet in all guest rooms and public areas.  
 
12. WEATHER 
The City of Hangzhou in the month of December is typically characterised by low temperatures, 
between 4°C and 7°C. The weather tends to be humid but is mostly sunny. 
 
13. DRESS CODE 
Business attire is recommended. 
 
14. CURRENCY 
The official and legal currency in circulation in China is the Chinese Yuan, also known as Renminbi 
(RMB). Foreign currencies are generally not accepted. The easiest way to obtain Chinese Yuan is 
through ATM machines and currency exchange offices, which are located throughout Hangzhou.  
Currency exchange services are also available at the Dragon Hotel. 
 
15. CONTACT INFORMATION 
If you have any questions or need further assistance, please do not hesitate to contact the 
Conference Secretariat at: Culture-cities@unesco.org 
 
16. INFORMATION ON CULTURAL VISIT on 12 December afternoon 

An optional cultural visit to the West Lake Scenic Area will be organized in the afternoon of Saturday 
12 December 2015, from 2:00 pm to 5:00 pm. You will be requested to register for the cultural visit 
through your Accommodation Request Form. 

mailto:Culture-cities@unesco.org

