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We l c o m e  t o  U N E S C O  S h o r t - Te r m  ex p e r t s / s u p p o r t  
s e r v i c e  Ro s t e r  

To register on the Roster, please follow the link:  
 
https://careers.unesco.org/careersection/roster/joblist.ftl  

You will enter the Home page of the Roster and you will have to choose the thematic area. Please note that the two first areas (Short 
term support services at Headquarters) are for support services only : 
 

• Short term support services at Headquarters (Building maintenance / Security) 

• Short term support services at HQ (Administration)  

• Communication and Information;  

•  Education; 

•  Culture; 

•  Natural Sciences; 

•  Social and Human sciences; 

•  Management and administration; 

•  Translators - Interpreters – Revisers; 

•  Finance 

• General Management 

• Human Resources Specialists  

• Information Technology Specialists 

• Legal services 
 

 

https://stgunesco.taleo.net/careersection/5/joblist.ftl
https://careers.unesco.org/careersection/roster/joblist.ftl


S T E P  1 :  S E L E C T  YO U R  R O S T E R  
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Select the Roster in the area of your expertise and click on the title to see the overview of the roster 
and the qualification’s requirements  
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S T E P  1 :  S E L E C T  YO U R  R O S T E R  

After having read the overview of the roster and the qualification’s requirements, click on apply to 
register, please note that you can also apply directly from the home page   
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S T E P  2 :  L O G I N  

If you register for the first time, please create your account by clicking on «New User».  

If you are already registered:  
 
- enter your «User Name» and «Password» 
- click on «Login». 
 

For password, please respect the following rules: 
 
•  It must contain between 6 and 32 characters.  
•  It must contain at least 1 letter(s) (ABCD…., abcd….) 
•  It must contain at least 1 numeric character(s) (123 ….)  
•  It must not contain more than 5 identical consecutive characters (AAA, iiii, $$$$$ ...). 
•  It must not contain your user name. 
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S T E P  2 :  N E W  U S E R  -  L O G I N  

Read carefully the Privacy Agreement and click on «I Accept» or «I Decline». 
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S T E P  2 :  N E W  U S E R  -  L O G I N  

Proceed to your registration by completing the mandatory fields. As indicated,  the mandatory fields are 
marked with an asterisk * 

Click on «Register». 



S T E P  4 :   A P P L Y  
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S T E P  3 :  R E G I S T R A T I O N  –  C O V E R  L E T T E R  

Cover letter is optional; should you  wish to state the reasons why you would like to be considered for an assignment with 
UNESCO, you may do it here, please write your cover in English or French only  

Click on: «Save and Continue»  and go to the next step (Personal information) OR «Save as Draft» to put your registration on 
hold.  



S T E P  4 :   A P P L Y  
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S T E P  3 :  R E G I S T R A T I O N  –  P E R S O N A L  I N F O R M A T I O N  

Enter the required information. As indicated,  the mandatory fields are marked with an asterisk * 

 
To select  your counrty of birth/citizenship: 
- enter the three first letters of your country of birth/citizenship ; click on «Search ».(for example « FRA » as France; click on 
«Refresh»; choose the appropriate country  by clicking on the corresponding bullet; click on «Select». 
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S T E P  3 :  R E G I S T R A T I O N  –  P E R S O N A L  I N F O R M A T I O N  –  
A R E A S  O F  E X P E R T I S E  

To look for areas of expertise: 
 
1. Click on «Search». 
2. Enter the expertise’s three first letters as a «Keyword» (in our example « ACC » for an expertise 

in accountancy) 
3. Click on «Refresh 
4. Click on the bullet point to select the appropriate expertise. 
5. Click on «Select». 
 
Please select those carefully as this field will be of crucial importance when searching for a 
candidate. Please indicate your main expertise as Area of Expertise 1  
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S T E P  3 :  R E G I S T R A T I O N  –  P E R S O N A L  I N F O R M A T I O N  –  
L I N G U I S T I C  A B I L I T I E S  

1. Select your mother language; to select a mother language or other fluent languages: 
1. click on «Search» 
2. enter the language’s three first letters as a «Keyword»  (for example «ARA» for «Arabic» as 

mother language). 
3. click on «Refresh»  
4. choose the appropriate item 
5. click on «Select». 

 
2. Indicate your level for each of the  five UNESCO’s working languages  and the corresponding level;  
3. Indicate any «Other fluent language» 

 
Click on: «Save and Continue»  and go to the next step OR «Save as Draft» to put your registration on hold.  
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S T E P  3 :  R E G I S T R A T I O N  –  P E R S O N A L  I N F O R M A T I O N  –  
E D U C A T I O N  

Enter the required information. As indicated, the mandatory fields are marked with an asterisk *. 

To Select the « Field of studies », enter the three first letters of the studied field and choose the appropriate item among the 
options displayed (for example «AUD»  for studies in «Auditing»). 

To Select the «Institution», enter the three first letters of the institution where you have studied and choose the appropriate item 
among the options displayed (for  example «HAR»  for studies at «Harvard Law School»). 

To remove  and/or add education experience, click on add/remove additional educatiion level. 
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S T E P  3 :  R E G I S T R A T I O N  –  P E R S O N A L  I N F O R M A T I O N  –  
C E R T I F I C A T I O N  

To select certifications: 
- enter the three first letters of the certification’s field, and choose the appropriate item among the options displayed 
(same as for Education) 
 
OR 
1. click on «Select» 
2. enter a «Keyword»  (for example «AUD» for a certification in audit) 
3. click on «Refresh»  
4. choose the appropriate cetirfication 
5. click on «Select». 
 
Click on: «Save and Continue»  and go to the next step OR «Save as Draft» to put your registration on hold.  
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S T E P  3 :  R E G I S T R A T I O N  –  W O R K  E X P E R I E N C E  

Enter the required information. As indicated, the mandatory fields are ma. rked with an asterisk *. Tick the box if it is your 
current position 
 To remove  and/or add work experience, click on add/remove additional work experience. 

Click on: «Save and Continue»  and go to the next step OR «Save as Draft» to put your registration on hold.  



S T E P  4 :   A P P L Y  
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S T E P  3 :  R E G I S T R A T I O N  –  R E F E R E N C E S  

To remove  and/or add reference, click on add/remove reference 

Click on: «Save and Continue»  and go to the next step OR «Save as Draft» to put your registration on hold.  



S T E P  4 :   A P P L Y  
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S T E P  3 :  R E G I S T R A T I O N  –  Q U E S T I O N S   

Enter the required information; mandatory fields are marked with an asterisk*. When filling the free texts fields, please put N/A if 
not applicable for your registration; when entering countries in which you have working experience or a particular knowledge, 
please enter their official names in English or French starting with the capital letter.  
Click on: «Save and Continue»  and go to the next step OR «Save as Draft» to put your registration on hold.  
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S T E P  3 :  R E G I S T R A T I O N  –  A D D I T I O N A L  I N F O R M A T I O N  

Complete the required information on relatives and/or spouse. Complete the additional mandatory information.  As indicated, the 
mandatory fields are marked with an asterisk *.  

Click on: «Save and Continue»  and go to the summary of your registration OR «Save as Draft» to put your registration on 
hold.  
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REMINDER: AN APPLICATION  IS NOT SUBMITTED 
UNTILL YOU HAVE CLICKED ON «Submit » AT THIS 
LATEST STEP OF THE REGISTRATION PROCESS 

This summary displays the information included in the job submissions form. To modify some specific information, click “Edit” next to relevant section. 

S T E P  4 :  S U B M I T T I N G  Y O U R  R E G I S T R A T I O N  

This is an example of a registration summary, with empty fields; at 
this stage you may still edit the information entered. 
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