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Request by a Non-Governmental Organization to be Accredited to Provide Advisory Services to the Committee 
Instructions for Completing Form ICH-09
2018 cycle
Please pay careful attention to the instructions below. Files that do not conform cannot be accepted.
Overview of the request process
1. Non-governmental organizations (NGOs) that meet the current criteria for accreditation set out in paragraph 91 of the Operational Directives may request that they be accredited to provide advisory services to the Committee. The Operational Directives may be consulted on the website of the Convention, at: http://www.unesco.org/culture/ich/en/directives/. The Committee will recommend to the General Assembly those NGOs for accreditation that it deems satisfying the criteria. The General Assembly will decide which NGOs are to be accredited.

2. Requests for accreditation may be submitted to the Secretariat at any time. NGOs that wish the Committee to examine their requests for accreditation at its twelfth session in November 2017 should submit their requests as soon as possible, but in any case before 30 April 2017.
Submission of the request
3. NGOs should use Form ICH-09 (http://www.unesco.org/culture/ich/en/forms) to submit such requests. Requests must be submitted in English or French, the working languages of the Intergovernmental Committee. One signed copy should be transmitted to:

Intangible Cultural Heritage Section
UNESCO 
7, place de Fontenoy 
75352 PARIS 07 SP
France 

Tel: +33 (0) 1 45 68 43 30 
E-mail: ICH-NGO@unesco.org

4. The request should also be transmitted in electronic format by e-mail to ICH-NGO@unesco.org or on CD-ROM. Requests are to be prepared in standard .rtf or.doc format, using Arial size 11 font if your system so allows. Decorative fonts should be avoided and special characters, if needed, must employ a standard Unicode font. Supporting documents to satisfy Criterion E for accreditation (item 8 of the form) can be submitted as photocopies, preferably as scanned images saved in .pdf, .jpg or .tif format. Signature copies should be presented on A4 or letter-size paper and in a loose-leaf and one-sided format, not in a bound volume. 
5. Submitting NGOs should provide the information needed for the Committee’s review as briefly as possible. Materials such as endorsements or letters of support are not necessary for the purposes of review and should not be submitted. Books, CDs or DVDs, or similar materials cannot be taken into consideration and should not be submitted.

Receipt and processing of the request
6. When requests are received, the Secretariat will register them, acknowledge receipt and check for completeness. The Secretariat shall inform submitting NGOs of any materials required in order to complete the request.
7. Requests for accreditation that are received in complete form before 30 April 2017 will be reviewed by the Committee at its twelfth session in November 2017. The accreditation of NGOs recommended by the Committee in November 2017 will be decided by the General Assembly in June 2018.

8. The requests for accreditation will be published on UNESCO’s webpage one month before the Committee session as part of the Committee’s working documents. 
The explanatory notes for the request
9. The Form ICH-09 aims at providing the information for the Committee to determine whether the organization requesting the accreditation meets the criteria elaborated in paragraph 91 of the Operational Directives:

91.  Non-governmental organizations shall: 

(a) have proven competence, expertise and experience in safeguarding (as defined in Article 2.3 of the Convention) intangible cultural heritage belonging, inter alia, to one or more specific domains; 

(b) have a local, national, regional or international nature, as appropriate; 

(c) have objectives that are in conformity with the spirit of the Convention and, preferably, statutes or bylaws that conform with those objectives; 

(d) cooperate in a spirit of mutual respect with communities, groups, and, where appropriate, individuals that create, practise and transmit intangible cultural heritage; 

(e) possess operational capacities, including: 

(i) a regular active membership, which forms a community linked by the desire to pursue the objectives for which it was established; 

(ii) an established domicile and a recognized legal personality as compatible with domestic law; 

(iii) having existed and having carried out appropriate activities for at least four years when being considered for accreditation.

10. NGOs requesting accreditation should also familiarize themselves with the modalities and procedures for accreditation in paragraphs 92-99 of the Operational Directives, particularly the procedures and documentation requirements detailed in paragraph 97.
Annex

In order to ensure that your request appropriately follows instructions for completing Form ICH-09, please go through the check list below prior to submitting it.

	General
	

	1
	Is the request prepared using the most recent version of the Form ICH-09 available on: http://www.unesco.org/culture/ich/en/forms? 
	 FORMCHECKBOX 


	2
	Does the request conclude with the signature of the official empowered to sign it on behalf of the organization?
	 FORMCHECKBOX 


	3
	Is the request prepared in English or French?
	 FORMCHECKBOX 


	4
	Are all sections of the request form filled in, respecting the word counts indicated in each section?
	 FORMCHECKBOX 


	5
	Is the request prepared using Arial size 11 font, if your system so allows, and avoiding decorative fonts?
	 FORMCHECKBOX 


	6
	Are supporting documents to satisfy Criterion E (item 8.a, 8.b and 8.c of the form) submitted as photocopies, preferably as scanned images saved in .pdf, .jpg or .tif format?
	 FORMCHECKBOX 


	7
	Does the request include only the information requested in the form?
	 FORMCHECKBOX 


	8
	Does the request include all information that is needed for the Committee’s review, provided as briefly as possible?
	 FORMCHECKBOX 


	9
	Is the original signed request presented on A4 or letter-size paper, and prepared in a loose-leaf and one-sided format (not in a bound volume)?
	 FORMCHECKBOX 


	10
	Is the original signed request ready to be sent to the UNESCO Intangible Cultural Heritage Section by postal mail?
	 FORMCHECKBOX 


	11
	Is the electronic format of the request prepared in standard .rtf, or .doc format and ready to be submitted by e-mail to ICH-NGO@unesco.org or on CD-ROM?
	 FORMCHECKBOX 
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