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Report on the implementation of the Convention and on the status of elements inscribed on the Representative List of the Intangible Cultural Heritage of Humanity
Instructions for completing Form ICH-10
for examination in 2016
Overview of the reporting obligations
1. Each State Party to the Convention shall periodically submit to the Committee a report on the legislative, regulatory and other measures taken for the implementation of the Convention at the national level, which shall include reports on the current status of all elements of intangible cultural heritage present in its territory that have been inscribed on the Representative List of the Intangible Cultural Heritage of Humanity. States Parties are encouraged to complement the data gathered on the implementation of the Convention with information provided by relevant non-governmental organizations. States Parties are further encouraged to ensure that their reports are impact-oriented, focusing on results.
2. Reports to the Committee on the measures taken for the implementation of the Convention at the national level (Form ICH-10) must be received by UNESCO on or before 15 December of the sixth year following the year in which the State Party deposited its instrument of ratification, acceptance or approval, and every sixth year thereafter.
Deadline of submission
3. Reports (Form ICH-10) must be received on or before 15 December 2015 in order to be examined by the Committee when it meets in November 2016. Reports received after that deadline will be examined in the next cycle.
Submission of reports
4. States shall submit the reports in English or French, the working languages of the Committee, using Form ICH-10 prepared to that effect and available on the Internet site of the Convention (http://www.unesco.org/culture/ich/en/forms) or on request from the Secretariat.
5. The report shall conclude with the original signature of the official empowered to sign it on behalf of the State.
6. An original signature copy of the file shall be presented on A4 or letter-size paper and strictly follow the standard form. It shall be provided in a loose-leaf and one-sided format (not in a bound volume) and sent to the following address:

UNESCO Intangible Cultural Heritage Section
Culture Sector
7, place de Fontenoy
75352 Paris Cedex 07
France 
Tel: +33 (0) 1 45 68 43 95 

The report shall also be transmitted in electronic format (standard .rtf, or .doc format), on CD-ROM or through Internet at: ich-reports@unesco.org. 
7. Form ICH-10 should include only text, without any illustrations or photographs inserted. Minimum and maximum word counts are indicated for a number of sections. The limit of words in the French version of the form is 15% higher than for English. Where no limitation of words is specified, submitting States Parties should nevertheless provide the information that is needed for the Committee’s examination as briefly as possible.
8. The report should include only the information requested in the Form ICH-10, and be prepared in accordance with the guidelines provided in each section.
9. The report shall be prepared using Arial size 11 font, if your system so allows; decorative fonts should be avoided and special characters, if needed, must employ a standard Unicode font.
10. In the report, States Parties should describe, explain or demonstrate, as appropriate to each part of the form, rather than simply declaring or asserting. Declarative statements should be solidly supported by evidence and explanations.
11. When providing information under each element, in case no information is available for a specific element, the initiatives taken to find the information and the difficulties encountered should be specified and described.
Receipt and processing of reports
12. When reports are received from States, the Secretariat registers them, acknowledges receipt to States and checks for completeness. If reports do not include sufficient information to allow the Committee to examine them, the Secretariat will advise the State Party on how to complete them.

13. The Secretariat transmits to the Committee an overview of all reports received four weeks prior to its session. The overview and the reports are also made available on-line for consultation.
14. Following the session at which they are considered by the Committee, reports are made available to the public for information, unless decided otherwise by the Committee in exceptional cases.
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