GENERAL INFORMATION

Training of Trainers’ Workshop for Capacity Building
in Asia Pacific Region
Jan. 10-14, 2011, Beijing, China
1. Place of Meeting
Asia Hotel in Beijing
Address: No.8 Xinzhong Xijie, Gongti Beilu
               Beijing, China
Tel:  0086 10 65007788
Fax: 0086 10 65008001
E-mail: business@bj-asiahotel.com.cn 
Web: www.bj-asiahotel.com.cn 
2. Dates

10 to 14 January 2011

3. Duration

Five calendar days

4. Host Country Responsible 

Ministry of Culture of China

Address:No.10 Chaoyangmen Beidajie
              Beijing, China
Tel: 0086 10 5988 1900
Fax: 0086 10 5988 1907/2159
E-mail: guojichu@chinaculture.org 
5. Approximate Number of Participants

Maximum 40 (2 international trainers, 10 regional experts, 18 UNESCO staff from Headquarters and Field Offices, 5-8 observers from China)
6. Working Languages

English

7. Travel Arrangements

The host organization will provide 10 regional experts each with a round-trip economy-class air ticket between an international airport in the country of origin and Beijing International Airport in China. 

Upon your arrival at Beijing International Airport, our reception team will welcome you in front of the exit.
8. Accommodation & Meals

Your accommodation will be covered for the nights of 9-14 January 2011 during the official schedule of the workshop. Meals during the official schedule will be covered by the organizer as well. 

Extra services (such as mini-bar, phone calls, etc) are to be paid by participants directly to the hotel upon departure. The hotel is equipped with communications facilities (telephones, telex, fax and free internet access).  

9. Climate and Time Zones

The average temperature in Beijing is -5°C ~ 10°C (23°F~ 50°F) during the meeting period. Participants are advised to bring warm outwears. The local time in Beijing is GMT + 8 hours.

10. Electricity

Electricity voltage in China is 220 volts. 

11. Currency and Credit Cards

The currency value as of December 9, 2010 is:

I US Dollar = 6.65 RMB 
Credit cards (Visa, Master card etc.) are widely used in China.

12. Secretariat 

All inquiries concerning the organization of the Workshop should be addressed to the Ministry of Culture of China.
Point of Contact:

Ms. Lin Jinghong
Tel: 0086 10 5988 1906/1901  
Fax: 0086 10 5988 1907


Mobile : 0086 136 2121 9231
Email: guojichu@chinaculture.org
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