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Overview of the reporting obligations
1. Each State Party to the Convention shall periodically submit to the Committee reports on the status of elements of intangible cultural heritage present in its territory that have been inscribed on the Urgent Safeguarding List.
2. These reports (Form ICH-11) should normally be received by UNESCO on or before 15 December of the fourth year following the year in which the element was inscribed, and every fourth year thereafter. However, the Committee may, on a case-by-case basis, establish a specific timetable for reporting on these elements that will take precedence over the normal four-year cycle. 
3. The decision that the Committee took at its twelfth session in 2017 (Decision 12.COM 10) to suspend the submission of periodic reports on the implementation of the Convention until 2020, does not apply to the reports on the status of elements inscribed on the List of Intangible Cultural Heritage in Need of Urgent Safeguarding.
Deadline of submission
4. Reports (Form ICH-11) must be received on or before 15 December 2018 in order to be examined by the Committee when it meets in November/December 2019. Reports received after that deadline will be examined in the next cycle.
Submission of reports
5. The reports should be prepared in English or French, using the ICH-11 Form, and be signed by an official empowered to do so on behalf of the State.
6. The report may additionally be provided in the language(s) in which it was originally prepared to facilitate wider consultation.

7. States are encouraged to use the online version developed by the Secretariat to facilitate and optimize the process of periodic reporting, and used successfully on an experimental basis for 2017 submissions. The tool makes it possible to download data onto a Word document at any point in time, and to consult field by field the data from previous reports if it is not the first time your country is reporting on this element. To make use of this online tool, provide the name(s) and email address(es) of the person(s) in charge of coordinating the preparation of the report by writing at ich-reports@unesco.org, so that the Secretariat can contact the person(s) to explain the practical steps to be followed.
8. Alternatively, States may submit their reports using the word version of Form ICH-11, available on the website of the Convention (https://ich.unesco.org/en/forms) or from the Secretariat, upon request. The report shall be transmitted in electronic format (standard .rtf or .doc format) and sent to ich-reports@unesco.org or by sending a USB-key or CD-ROM to:
UNESCO
Culture Sector
Intangible Cultural Heritage Section
7, place de Fontenoy
75352 Paris Cedex 07
France
Tel: +33 (0) 1 45 68 11 12
i. A signature copy of the report shall be transmitted either on paper to the above-mentioned address or in electronic format (PDF) to: ich-reports@unesco.org (in case of an online submission, the report should be downloaded, signed, and a scanned of the signature copy should be loaded before submission).
ii. Form ICH-11 should include only text, without any illustrations or photographs inserted. Minimum and maximum word counts are indicated for a number of sections. The word limit in the French version of the form is 15 per cent higher than for English. Where no word limit is specified, submitting States Parties should nevertheless provide the information that is needed for the Committee’s examination as briefly as possible.
iii. The report should include only the information requested in Form ICH-11, and be prepared in accordance with the guidelines provided in each section.
iv. The report shall be prepared using Arial size 11 font, if your system so allows; decorative fonts should be avoided and special characters, if needed, must employ a standard Unicode font.
v. In the report, States Parties should describe, explain or demonstrate, as appropriate to each part of the form, rather than simply declaring or asserting. Declarative statements should be solidly supported by evidence and explanations.
vi. In case no information is available for a specific section, the initiatives taken to find the information and the difficulties encountered should be specified and described.
Receipt and processing of reports
9. When reports are received from States Parties, the Secretariat registers them, acknowledges receipt to the States Parties and checks for their completeness. If reports do not include sufficient information to allow the Committee to examine them, the Secretariat will advise the State Party on how to complete them.
10. The Secretariat transmits to the Committee four weeks prior to its session an overview of each report received, as well as a specific draft decision. The overviews and the reports are also made available for consultation online.
11. Following the session at which they are considered by the Committee, reports are made available to the public for information purposes, unless the Committee decides otherwise, in exceptional cases.
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