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Request for international Assistance for
preparing a Proposal for
the Register of Good Safeguarding Practices
Deadline 31 March 2019
Instructions for completing the request form are available at:
https://ich.unesco.org/en/forms 
Proposals not complying with those instructions and 
those found below will be considered incomplete and cannot be accepted.
	1. State(s) Party(ies)

	For multinational requests, States Parties should be listed in the order on which they have mutually agreed.

	

	2. Contact person for correspondence

	 2.a. Designated contact person

Provide the name, address and other contact information of a single person responsible for all correspondence concerning the request. 

For multinational requests, provide complete contact information for the person designated by the submitting States Parties as the main contact person for all correspondence with the Secretariat of the Convention relating to the request.

	Title (Ms/Mr, etc.):


Family name:


Given name:


Institution/position:


Address:


Telephone number:


Email address:


Other relevant information:




	2.b. Other contact persons (for multinational files only)
Provide below complete contact information for one person in each submitting State, other than the primary contact person identified above.

	     

	3. Title of the programme, project or activity to be proposed for selection and promotion

	Indicate the official name of the programme, project or activity in English or French that will appear in documents concerning the requested assistance.

Not to exceed 200 characters

	     

	4. Amount of assistance requested

	Preparatory assistance will normally be in the range of US$5,000 to US$10,000; requests submitted jointly by at least two States Parties and involving greater costs may reach the top of this range.
The State Party contribution includes local or national government allocations, as well as in-kind contributions. Make sure that the numbers are identical to those provided in item 12 (Budget). The State Party should pay particular attention to consistency.

	Amount requested from the Fund: US$
State Party contribution: US$
Other contributions (if any): US$
Total project budget: US$

	5.
Identification of the community, group or, if applicable, individuals concerned and their location

	Identify clearly one or several communities, groups or, if applicable, individuals concerned by the programme, project or activity to be proposed. Describe the mechanisms for fully involving them in the preparation of the request as well as in the implementation of all the proposed activities.

The information provided should be mutually coherent with the information in other sections below. 
Not to exceed 200 words

	

	6.
Geographic scope of the programme, project or activity to be proposed for selection and promotion

	Tick one box to identify whether the geographic scope of the programme, project or activity is essentially national, subregional, regional or international (the last category includes projects carried out in geographically non-continuous areas). 

	 national 

 subregional (more than one country)

 regional (more than one country)

 international (including geographically non-continuous areas)

	7.
Status of the programme, project or activity to be proposed for selection and promotion

	Tick one box to indicate if the programme, project or activity is completed or in progress at the time you submit this request, and what its status will be at the time you submit the proposal. 

	At the time this preparatory assistance request is submitted:

 completed 

 in progress

At the time the proposal resulting from this preparatory assistance will be submitted:
 completed 

 in progress

	8.
Domain(s) represented by the programme, project or activity, if applicable

	Tick one or more boxes to identify the domain(s) of intangible cultural heritage included within the programme, project or activity, which might include one or more of the domains identified in Article 2.2 of the Convention. If you tick ‘other’, specify the domain(s) in brackets.

	 oral traditions and expressions, including language as a vehicle of intangible cultural heritage 

 performing arts

 social practices, rituals and festive events 

 knowledge and practices concerning nature and the universe

 traditional craftsmanship 

 other(s) (

	9.
Implementing agency (contracting party, if assistance is provided)

	Provide the name, address and other contact information of the implementing agency that will receive the requested funds and be responsible for preparing the proposal for the Register of Good Safeguarding Practices. The annex (Request for Vendor Creation) should be completed with the banking information of this agency.

	Name of the agency:
	

	Name and title of the contact person:
	

	Address:
	

	Telephone number:
	

	Email address:
	

	Other relevant information:
	

	10. Process of preparing the proposal

	Describe the process that will be used to prepare the proposal. Please indicate whether the communities, groups, or, if applicable, individuals concerned by this programme, project or activity have already given their prior consent to the submission of the proposal for the Register of Good Safeguarding Practices. Explain the mechanisms planned for fully involving them in the preparation of the proposal, including the role of gender.
Describe the body with primary responsibility for preparing the proposal and the human resources available to this body. Identify any additional expertise that may be needed or other bodies that may assist.

Not to exceed 250 words

	

	11. Preparatory measures to be supported financially by this request

	Within the proposal preparation process described in section 10 above, what specific activities are necessary for the preparation of the proposal that cannot be carried out using the resources of the submitting State Party? Please indicate the nature and sequence of such activities.
Preparatory assistance may be used to pay, for instance, for a film or photographs necessary for the submission of a proposal, the organization of consultations with communities, expert services for the preparation of a proposal, translation services, etc.

Provide information concerning only the specific measures that are to be funded by this preparatory assistance request.

Not to exceed 250 words

	

	12.
Timetable of the project

	Provide a month-by-month timetable for the proposed activities, keeping in mind that the deadline for the submission of proposals for the Register of Good Safeguarding Practices is 31 March 2020 for possible selection in 2021 and 31 March 2021 for possible selection in 2022. Please also note that the activities can only begin approximately three months after the approval of the request, at the earliest. A sample timetable is available in Annex 1 of the instructions.

	

	13.
Budget

	The budget should reflect only the activities and expenses for which preparatory assistance is requested, including the State contribution and in-kind contributions if any. Clearly distinguish the amount requested from the Intangible Cultural Heritage Fund from the amount to be contributed by the State Party.
Provide a detailed budget breakdown in US dollars of the amount requested, by type of cost (e.g. personnel, travel, fees, etc.) with enough specificity and detail as to provide sufficient justification and to allow the actual expenses to be matched directly against the projections. The budget can be provided as an annex.
The budget breakdown in this section should be in conformity with the detailed narrative description provided under section 11 (Preparatory measures to be supported financially by this request).

	

	14.
Previous financial assistance from UNESCO for similar or related activities 

	Has the State Party ever received any financial assistance from UNESCO or any of its offices or programmes to implement an activity similar or related to the project that you are currently proposing? If so, provide below detailed information on the project(s) (title, period, contract number, funding source, etc.).

	 No 

 Yes (if so, please provide details below)



	15.
Signature(s) on behalf of the State Party(ies)

	The request should be signed by an official empowered to do so on behalf of the State Party, and should include his or her name, title and the date of submission.

In the case of multinational requests, the document should contain the name, title and signature of an official of each State Party submitting the request.

	Name:


Title:

Date:

Signature:



	Name(s), title(s) and signature(s) of other official(s) (for multinational requests only).

	


Annex

REQUEST FOR VENDOR CREATION FORM

In order that we may proceed quickly to establish a contract once the Bureau has made its decisions, please fill in this Vendor Creation Form with your bank information. 
	VENDOR INFORMATION 

	Title (Mr, Mrs, Ms, Organization, etc.)
	

	Name / Company name
	

	Date and place of birth
	

	Nationality
	

	Profession / Area of expertise
	

	Street name / House number
	

	Postal code / City
	

	P.O. Box
	

	Country
	

	Telephone
	

	Fax
	

	Email
	

	Language of correspondence
	

	Tax code 1 / Tax code 2 (if applicable)
	

	Contact 1
	

	Contact 2
	

	BANK INFORMATION (please attach copy of bank details which you should obtain from your bank)

	Full bank name
	

	Full agency name
	

	Full bank address
	

	Bank postal code / Bank city
	

	Bank country
	

	SWIFT/BIC code
	

	IBAN
	

	Bank code & branch code
	

	Bank account number
	

	Control key (if applicable)
	

	Name of account holder
	

	Account currency
	

	Intermediary bank (if applicable)
	

	Additional banking information :

(i.e. CHIPS UID, ABA, PayThru, etc…)
	


	ADDITIONAL INFORMATION  (Please add any comment that may facilitate your identification)
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