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UNESCO King Hamad Bin Isa Al-Khalifa Prize for the 
Use of Information and Communication 

Technologies in Education 

STEPS TO SUBMIT AN APPLICATION 

STEP 1: REQUEST THE CREATION OF YOUR ACCOUNT (If you have already created an account for this 

prize or another UNESCO’s Education Sector Prize, please go to step 2) 

 

 

Be careful to select whether you will be submitting an application supported by NGO in official partnership 

with UNESCO or a National Commission. Depending on your choice, the application form will be different. 

By clicking on ‘save’, you might see the message below. 
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Even if this message appears, the system has sent us an email to create your account.  

You will receive an email with your account details within 2 working days (please double-check your email, 

including your junk folder). 

The message comes from the following email address: unesteams@unesco.org. The subject line is ‘Access 

to the ICT in Education Prize 2018 Online Submission Form’. 

 

If you have not received an email from us within 2 working days, please contact us at: 

ictprize@unesco.org. 

 

STEP 2: CONNECT TO THE ONLINE SUBMISSION PLATFORM 

Please go to the following link: www.unesco.org/ict-ed-prize. Click on ‘Invited user’ as the screen below 

shows. 

mailto:unesteams@unesco.org
mailto:ictprize@unesco.org
http://www.unesco.org/ict-ed-prize
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This will lead you to the screen below, where you have to select ‘Invited User’ and enter your username 

and password. 

 

Click on ‘Sign In’. You have now entered the online submission platform and should see the screen 

below. 
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STEP 3: START COMPLETING THE FORM 

 

 

Saving the draft application form 
 

Please fill in the required fields -- marked with the star (*) -- in the first section "GENERAL INFORMATION 

OF THE APPLICANT". Doing this will allow you to save your application so that you can complete it later, if 

needed.  

 

STEP 4: ADD YOUR NOMINATION LETTER (only if your application is endorsed by an NGO in official 

partnership with UNESCO) 

Click on the text box ‘Nomination letter attached’. 
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Click on ‘Upload File’. 

 

Chose the file to upload and then click on ‘OK’.  

You will have to click again on ‘Save’ when you see the screen below. 
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If your file has been correctly uploaded to the platform, you will see it. 

 

If you do not see your file on the screen above, please double-check at the end of your application form, 

as follows. 

 

If you still cannot see your file, please try again. If it happens again, please contact us at: 

ictprize@unesco.org. 

mailto:ictprize@unesco.org
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STEP 5: SUBMIT YOUR APPLICATION FORM TO A NATIONAL COMMISSION 

If your application is endorsed by a National Commission, indicate by which government the nomination 

will be submitted by selecting the name of the Member State in the list. 

 

You can then ‘’submit the application to a National Commission’’ by ticking the box. 

OR 

STEP 5: SUBMIT YOUR APPLICATION FORM VIA NGO 

If your application is endorsed by an NGO, and after adding your nomination letter, you can tick the 

‘Submit nomination to UNESCO (Via NGO)’ box. 

In both cases, Please check the boxes, as below, and then click on ‘Save’. 

 

If all necessary fields have been completed, you will see the screen below. 
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You will also receive the message below in your mailbox (if not, please check your junk folder). Once you 

received this message, it means you have submitted your application successfully. 

 

 

Frequent problems to be avoided while filling in the form 
 
Please be aware that the best internet browsers for accessing your application are: Chrome and Internet 
explorer 11. Some applicants have expressed difficulty using browsers such as Safari and Firefox. Using a 
mobile phone to access your application may also cause additional difficulty. 

 
Please respect the word limits indicated for each question in the application, as exceeding the designated 
word limit will inhibit you from submitting your application.  
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FOR NATIONAL COMMISSIONS: HOW TO REVIEW AN APPLICATION 

 

Depending on the operating country of the programme submitted, you will receive the relevant 

applications for your review. To access the submission form, please use your generic UNESCO account as 

follows: 

 

1. Go to this link: https://teams.unesco.org/ 

2. Select user profile: National Commission for UNESCO. 

3. Enter the login preceded by ‘dmz\’, example: dmz\natcom_fr. 

4. Enter the password associated with the login, example: U2014@mz. 

 

Once you are logged in, you will have access to the applications submitted. Please review them and fill in 

the fields below, do not forget to choose whether the application is endorsed. You can nominate up to 

three programmes. 

 
 

**** 

Feel free to contact us at ictprize@unesco.org, if you have any unresolved problems. 

We look forward to receiving your applications! 

 

mailto:ictprize@unesco.org

