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General Information

1. THE EXPERT MEETING
The expert meeting on developing an overall results framework for the Convention will be held in Beijing, China, from 7 to 9 September 2016 at Minzu Hotel Beijing.
Address:
51 Fuxingmen Inner St, Xicheng, Beijing, P.R.China

(In Chinese language: 北京西城区复兴门内大街51号民族饭店)
Tel: 
+86 10 6601 4466
E-mail: 
minzu@minzuhotel.cn
Website:
http://www.hotelsjianguo.com/minzuhotel/en-us/
The participants of this expert meeting will consist of twenty-five experts from different UNESCO Member States and Associate Members to respect a balanced geographic distribution and to cover various fields of expertise.

Seven members of the UNESCO Secretariat including two from UNESCO Beijing Office will take part in the meeting.

Up to five observers identified by the Host Country will also be assisting the meeting.
2. HOST COUNTRY CONTACTS
Host

National Commission of the People’s Republic of China for UNESCO
Address: 
37, Damucang Hutong, Xidan, Beijing, P.R.China
Contact persons

Ms Huawei ZONG / Ms Xia WEI
Tel: 
+86 10 6609 7596
Email: 
culture@moe.edu.cn
3. PRACTICAL INFORMATION ON THE MEETING
3.1
Meeting venue
The meeting venue will be at the conference room on the eighth floor at Minzu Hotel.
3.2
Registration

The registration of participants will take place between 8:30 and 9:00 a.m. on Wednesday, 7 September 2016 in front of the conference room.

Participants will be provided with a badge at the time of registration. This badge should be borne at all times during the three-day meeting sessions.
3.3
Working sessions
The working sessions of the meeting will be held daily from 9:00 a.m. to 12:00 p.m. and from 2:00 to 5:00 p.m. from 7 to 9 September 2016.

3.4
Interpretation

Simultaneous interpretation will be provided between English and French during the working sessions of the meeting.
3.5
Documentation

Out of concern for the environment and in order to reduce costs, printed copies of the documents will only be provided on request. All the documents for the expert meeting will be provided to all participants by email before the meeting.
During the meeting, participants are advised to bring their laptops for consulting the relevant working documents.
3.6
Internet connections
Free Wi-Fi connection is available at the meeting venue as well as in the hotel rooms of participants. The log-in information would be provided upon arrival.

3.7
Accommodations

Accommodations for four nights will be covered for the participants during the meeting (check-in on 6 September and check-out on 10 September). Earlier arrival than 6 September or extension of stay after 10 September will result in hotel expenses which should be borne by participants themselves.
Should the participants decide to arrive earlier or extend their stays in Beijing, rooms may be booked at a negotiated rate (CNY 680 = US$ 103). This rate includes single breakfast, applicable taxes and service charges and is subject to availability. Participants are encouraged to make their reservations as early as possible by contacting the hotel front desk directly. The Chinese National Commission and UNESCO Secretariat will be not responsible for facilitating such reservations and neither the related expenses incurred.
3.8
Meals

During the meeting, breakfasts, lunches and dinners will be provided by the Chinese National Commission. Detailed information will be provided upon arrival.

A coffee and tea service will also be available at the meeting venue.

3.9
Airport transfers and local transportation
Transfers from/to the Beijing Capital International Airport will be assured by the Host Country. The flight details for arrival of all participants have been communicated to the Chinese National Commission so as to arrange the transfer service. More information will be communicated by email to each participant in this regard nearer the meeting. Should there be any changes to the travel plan, participants must inform immediately UNESCO Secretariat.
At the time of registration, participants should inform the registration desk the intended time of departure from the hotel.

Please note that transfer service from and to the airport provided by the Host Country may not be available for arrival earlier than 6 September or extension of stay beyond 10 September. In these cases, participants should expect to arrange their own transportation between the city and the airport.

Taxi service is available at the exit of airport terminals and the estimated cost from the airport to the hotel is about CNY 120 (US$ 18). In the city, taxis could be hired at the hotel or at the curb side. All taxis run with the taxi metre and accept only cash payment. When using a taxi service, it is recommended to show your destination in the Chinese language as communication in English with the driver can be challenging.
3.10
Other expenses

Apart from the accommodations, meals and incidentals covered during the meeting, participants should bear all the additional expenses by themselves. These personal expenses may be, but not limited to, room service, laundry, phone calls, gratuities, etc.

All participants should visit the front desk of the hotel before their departures and settle any personal expenses charged to the room.
3.11
insurance

Participants will receive insurance cover against accident and illness that may occur in connection with their participations in the expert meeting and during their travels to and from the meeting place. First-aid assistance is available at the meeting venue within the hotel.

4. OTHER PRATICAL INFORMATION
4.1
Climate

Temperatures in Beijing in September are usually between 20°C and 29°C. The days are generally warm while in the evening a light jacket is advised.

4.2
Banking service
The official currency is the Chinese yuan/renminbi (CNY). CNY/US Dollar = 6.65 (latest). Foreign exchange services are available at the airport and at all banks. Banking hours are usually from 9 a.m. to 5 p.m., seven days a week. The original passport is required when making currency exchanges. 

Most establishments in the country accept international credit cards. Automatic Teller Machines (ATM) are available throughout the city.
4.3
Electricity supply
The electrical current in China is 220 volts, 50 cycles. Type A, C and I power sockets can be used in China, other types of power sockets will require an adapter. 

4.4
Time zone

China standard time(CST) is eight hours ahead of Greenwich Mean Time (GMT+08:00).
4.5
Important contact numbers

Emergency numbers

Police dial



(+86 10) 110
Medical emergency


(+86 10) 120
Beijing Tourist Hotline


(+86 10) 6513 0828
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