FINANCIAL, ADMINISTRATIVE AND

HUMAN RELATIONS MANAGEMENT RULES

OF THE REGIONAL CENTER FOR SAFEGUARDING

OF THE INTANGIBLE CULTURAL HERITAGE IN

SOUTH EASTERN EUROPE UNDER

THE AUSPICES OF UNESCO

І. Financial rules
Pursuant to Art. 11 of the Agreement between the Government of the Republic of Bulgaria and the United Nations Educational, Scientific and Cultural Organization on the establishment, in Sofia, of a Regional Center for Safeguarding of the Intangible Cultural Heritage in South Eastern Europe under the Auspices of UNESCO (Category 2), ratified by the National Assembly and promulgated in State Gazette, No. 26/29.03.2011, the Government of the Republic of Bulgaria is to commit no less than the equivalent of €200,000 per annum to cover the expenses pertinent to the activities of the Center as well as its operational costs: administration, communications, utilities and maintenance.
 Art. 1

Funds for running the Center are raised from:

1.
Budget subsidies;

2.
Induction fees and an annual membership fee at a rate to be determined by the General Assembly;

3.
Voluntary additional contributions, subsidies, grants and donations;

4.
Revenue from additional economic activity;

5.
Other sources as allowed under applicable law.

Art. 2

The Managing Board prepares and submits to the General Assembly a draft budget for each calendar year.

The General Assembly approves the Center’s annual budget.

Art. 3

Any and all expenses pertinent to the operation of the Center are to be effected in accordance with the annual budget prepared by the Managing Board and approved by the General Assembly.
Art. 4
By decision of the General Assembly, the Center may create its own dedicated financial  or property funds, the sources of which or the manner of their use are to be determined by the decision for their creation.
Art. 5

The Chair of the Managing Board oversees the allocation and use of the available resources of the Center.
Art. 6
The funds of the Center are to be kept in bank accounts. To that end, the Chair of the Managing Board opens bank accounts and is responsible for the proper stewardship of these.

Art. 7
(1)
The assets of the Center may subsume title or other real rights over property or chattel, deposits in BGN or foreign currency, securities, as well as intellectual property rights.

(2)
Said assets are under the stewardship, protection and management of the Managing Board in compliance with the decisions of the General Assembly.

Art. 8
The Center shall keep record of all its expenditures and revenues.

Art. 9
(1)
The Center shall keep account books in accordance with Bulgarian law. 

(2)
The fiscal year for the Center is each calendar year; the first fiscal year shall commence on the date of its establishment until December 31st of the same year.

ІІ. Administrative and human relations management rules 
Art. 10
The Managing Board determines and approves the organizational and management structure, the procedure of staff hiring and dismissal, the rules governing remuneration and any other internal rules and regulations of the Center.

Art. 11
The Staff Table of the Center is proposed by the Managing Board and approved by the General Assembly. 
Art. 12

The Chair of the Managing Board appoints and dismisses the Executive Director and the administrative/technical staff of the Center. 
Art. 13
The Secretariat of the Center comprises an Executive Director as well as other staff as may be necessary for the Center’s proper operation.

Art. 14
The Executive Director:

(1)
implements the decisions of the Managing Board pertinent to the all-round operational management of the Center, in terms both of the realization of its goals and subject of activity and of the administrative and financial support for the operation of the Center; 

(2)
submits proposals to the Managing Board for hiring or dismissal of external employees of the Center.
Art. 15
Other members of the Secretariat may include:

(1)
any person appointed by the Chair of the Managing Board in accordance with the procedures determined by the General Assembly;

(2)
civil servants on secondment to the Center, in accordance with the relevant acts of Government.
