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2. Logging in

1. To access the online form: go to 
www.unesco.org/ict-ed-prize

Important: Please be aware that the best internet browsers for accessing your application are: Chrome and Internet
explorer 11. Some applicants have expressed difficulty using browsers such as Safari and Firefox. Using a mobile phone
to access your application may also cause additional difficulty.

2. Select User profile: National 
Commission for UNESCO

3. To access the online form, the National Commission should use its generic UNESCO account

 Your user name will be preceded by ‘dmz\’, example: dmz\natcom_countrycode ( e.g. in case of 

France dmz\natcom_fr) 

 Enter the password associated with the login, example: U2014@mz. 

http://www.unesco.org/ict-ed-prize


3. Home page

You have now entered the online submission platform and should see the Home page below and the 

applications submitted for your review.

If you want to complete a nomination on behalf of an applicant, please click on “Submit” to start 

a nomination.

Please note that each National Commission can only submit up to 3 nominations for the Prize.

If an applicant has transmitted a draft for your validation, click on the link in the notification e-
mail. You can now review all fields of the application form filled in by the candidate and then go to 
Slide 8 ‘Nominate & Submit’



4. Filling out the form

To save your entry for the first time, you have to fill in all mandatory 
fields marked with an asterisk (*) and click  ‘Save’ at the very bottom of 
the page.

Your application will be saved under “My 
submissions” where you can continue to work 
on it at a later stage.



4. Filling out the form

 Important: If, after having clicked on SAVE, you are 
not redirected to “ My Submissions” and remain on 
the form, this means that there has been an error
and the nomination has not been saved! 

 If you can’t save your submission, please check for 
red error messages in the form (e.g. mandatory 
field not completed; exceeded limit of characters).

Your nomination will be saved under “My submissions” where you can continue to work on it at a later 
stage.

 Be as clear, concrete and concise as possible when filling in the form.

 The form is divided into 10 Sections. Save your application every time when you complete a new 

Section. Remember, the application is saved only when you are redirected to ‘My Submissions’ 

page. 

 You can first complete the form in Word document and then paste it into the online application 

form. However, respect the character limit, otherwise you won’t be able to save the form 

successfully. 



4. Add an attachment

You have two possibilities to add additional information:

 Under “Web links”, you can add web links to any online 

material such as publications, videos, photo galleries.

 Materials not available online can be uploaded under ‘Other 

supporting documents’ 

 Another option to attach a document is to click on the “Attach 

File” button in the top left corner of the form (tab “EDIT”).

Click on “Browse” and select the document 

from your computer, then click “OK”.

The attached file will now appear on

the bottom of the form.

Please note that the maximum size 

per attachment is 50 MB.



 Once you have completed/ reviewed all fields, go to Section 10 “ Declaration on the Honour and Submission”. 
You will see the fields below completed by an applicant: 

8. Review

Under “Nominating entity”, the country of the National 

Commission should be selected. 



8. Nominate & submit

Then go to Section 11 Reserved for National Commissions. You will see the following fields: 

 Complete all the fields reserved for a National 
Commission

 Please note that an applicant won’t be able to 
see this Section

 If you nominate the application, please select ‘Yes’
 If you don’t nominate it, please select ‘No’ to inform the Prize Secretariat

Please explain in 350 words why this application deserves the 
Prize. 

Click ‘Save’ in the bottom of the right corner. Your nomination will be transmitted to the 
Prize Secretariat. Once you saved it, you will no longer be able to edit it.



If you encounter any technical issues, please
contact the Secretariat of the UNESCO King 

Hamad Bin Isa Al-Khalifa Prize : 
ictprize@unesco.org

https://on.unesco.org/aboutictprize

10. Contact

mailto:ictprize@unesco.org
https://on.unesco.org/aboutictprize

