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RULES OF PROCEDURE

OF THE GOVERNING BOARD

OF THE INTERNATIONAL TRAINING CENTRE

FOR INTANGIBLE CULTURAL HERITAGE 

IN THE ASIA-PACIFIC REGION 

UNDER THE AUSPICES OF UNESCO (CATEGORY 2)

I. Composition

Rule 1 Governing Board (Article 8 of the Agreement)

The Governing Board, hereinafter referred to as the “Board”, shall be composed of members in accordance with Article 8 and its amendment of the Agreement between the Government of the People’s Republic of China and the United Nations Educational, Scientific and Cultural Organization (UNESCO) regarding the Establishment in Beijing (the People’s Republic of China) of an International Training Centre for Intangible Cultural Heritage in the Asia-Pacific Region under the Auspices of UNESCO (Category 2), hereinafter referred to as the “Agreement”.

II. Sessions

Rule 2 Ordinary and extraordinary sessions

2.1 The Board shall meet annually in ordinary session.

2.2 The Board shall meet in extraordinary session in accordance with Article 8.3 of the Agreement.

Rule 3 Convocation

3.1 Sessions of the Board shall be convened by the Chairperson of the Board, hereinafter referred to as “the Chairperson”, in accordance with the Agreement.

3.2 The Director of the International Training Centre for Intangible Cultural Heritage in the Asia-Pacific Region under the Auspices of UNESCO, hereinafter referred to as the “Director”, instructed by the Chairperson, shall inform the members of the Board of the date, place and provisional agenda of each session, not less than thirty days in advance in the case of an ordinary session and, if possible, not less than fifteen days in advance in the case of an extraordinary session.

3.3 The Director shall, at the same time, inform observers mentioned in Rule 6 of the date, place and provisional agenda of each session.

Rule 4 Date and place of the session

4.1 The Board shall determine at each session, the date of the next session. The Chairperson may, if necessary, modify the date.

4.2 The sessions of the Board will normally take place in China. On an exceptional basis, the Board may, requested by a two-thirds majority and with the prior consent of the Chairperson, hold a session on the territory of another country.

III. Participants

Rule 5 Members

5.1 Members of the Board, with the right to vote.

5.2 The Director, without the right to vote.

Rule 6 Observers

6.1 Directors of other Category 2 centers under the auspices of UNESCO or his/her representatives, attend its sessions as observers, without the right to vote, and subject to the provisions of Article 14.3.

6.2 members of the Advisory Committee, attend its sessions as observers, without the right to vote, and subject to the provisions of Article 14.3.

6.3 Representatives of Member States of UNESCO, may, upon written invitation from the Centre, approved by the Board, attend its sessions as observers, without the right to vote, and subject to the provisions of Article 14.3.

6.4 Representatives of intergovernmental organizations/non-governmental organizations, may, upon written invitation from the Centre, approved by the Board, attend its sessions as observers, without the right to vote, and subject to the provisions of Article 14.3.

6.5 Experts, scholars or individuals active in the field of ICH safeguarding, may, upon written invitation from the Centre, approved by the Board, attend its sessions as observers, without the right to vote, and subject to the provisions of Article 14.3.

IV. Agenda

Rule 7 Provisional Agenda

7.1 The provisional agenda of the sessions of the Board shall be prepared by the Director (Article12 of the Agreement).

7.2 The provisional agenda of an ordinary session of the Board may include:

(a) Any question relating to the normal operation of the Centre;

(b) Any question, the inclusion of which has been decided by the Board at a previous session;

(c) Any question required by the 2003 Convention or the present Rules;

(d) Any question proposed by members of the Board;

(e) Any question proposed by the Director-General of UNESCO.

7.3 The provisional agenda of an extraordinary session shall include only those questions for the consideration of which the session has been convened.

Rule 8 Adoption of the Agenda

The Board shall adopt at the beginning of each session its agenda for that session.

Rule 9 Amendments, deletions and new items

The Board may amend, delete or add items to the agenda so adopted if so decided by a two-thirds majority of the members present and voting.

V. Chairperson of the Board

Rule 10 Appointment of the Chairperson

The Chairperson shall be appointed by the Ministry of Culture, the People’s Republic of China according to the Agreement.  

Rule 11 Basic Duties and rights of the Chairperson

13.1 The Chairperson shall open and close each plenary meeting of the Board. He/she shall direct the discussions, ensure observance of these Rules, accord the right to speak, put questions to the vote and announce decisions, see to the smooth conduct of the proceedings and the maintenance of order. He/she has the right to participate in the discussion and to vote. He/she shall exercise all other duties and rights entrusted to him/her by the Board.

Rule 12 Replacement of Chairperson

If the Chairperson is unable to complete his/her term of office or act at any session of the Board or part thereof, due to any reason, his/her functions shall be exercised by a representative designated by the Ministry of Culture, the People’s Republic of China.

VI. Conduct of business

Rule 13 Quorum

13.1 At plenary meetings, a quorum shall consist of a majority of the members of the Board.

13.2 The Board shall not decide on any matter unless a quorum is present.

Rule 14 Order and time-limit of speeches

14.1 The Chairperson may give the floor to members of the Board, in the order in which they signify their wish to speak. 

14.2 The Chairperson may limit the time allowed to each speaker if circumstances make this desirable.

14.3 Observers referred to in Rule 6 may address the meeting with the prior consent of the Chairperson.

Rule 15 Decisions

15.1 The Board shall adopt such decisions and recommendations as it may deem appropriate.

15.2 The text of each decision shall be adopted at the end of the discussion of the agenda item.

VII. Voting

Rule 16 Voting rights

Each member of the Board shall have one vote in the Board.

Rule 17 Conduct during voting

After the Chairperson has announced the beginning of voting, no one shall interrupt the voting except a member of the Board on a procedural matter in connection with the actual conduct of the voting.

Rule 18 Simple majority

Except where otherwise specified in these Rules, all decisions of the Board shall be taken by a simple majority of the members present and voting.

Rule 19 Counting of votes

For the purposes of these Rules, the expression “members present and voting” shall mean members casting an affirmative or negative vote. Members abstaining from voting shall be regarded as having not voted.

Rule 20 Method of voting

20.1 Voting shall be by a show of hands.

20.2 If there is any doubt concerning the result of a vote by show of hands, the Chairperson may take a second vote by a roll call.

20.3 A vote by roll call shall also be taken if it is requested by not less than two members of the Board before the voting begins.

VIII. Secretariat of the Board

Rule 21 The Secretariat

21.1 The Director or his/her representative shall participate in the work of the Board, without the right to vote. He/she may at any time make either oral or written statements on any question under consideration.

21.2 The Director shall appoint one of its staff to act as Secretary-General to the Board, and other staff who shall together constitute the Secretariat of the Board.

21.3 The Secretariat shall prepare, translate and distribute all official documents of the Board and shall arrange for the interpretation of the discussions.

21.4 The Secretariat shall perform all other duties necessary for the proper conduct of the work of the Board.

IX. Working languages and summary record

Rule 22 Working languages

22.1 The working languages of the Board shall be Chinese and English. Statements made at a meeting of the Board in one of the working languages shall be interpreted into the other language.

22.2 The documents of the Board shall be issued simultaneously in Chinese and English.

Rule 23 Deadline for distribution of documents

The documents relating to the items on the provisional agenda of each session of the Board shall be made available in the two working languages in electronic format to the members of the Board at the latest one week before the beginning of the session. They shall be provided to observers under Rule 6 in electronic format.

Rule 24 Summary record

The Secretariat shall prepare a detailed draft summary record of the Board’s meetings in the two working languages. The draft summary record shall be sent to the members of the Board for correction before it is finalized.

This summary record shall be distributed electronically simultaneously in the two working languages, at the latest two months after the closure of the session.

X. Adoption, amendment and suspension of the Rules of Procedure

Rule 25 Adoption

The Board shall adopt its Rules of Procedure by a decision taken in plenary meeting by a majority of the members present and voting.

Rule 26 Amendment

The Board may amend the Rules of Procedure, by a decision taken in plenary meeting by a two-thirds majority of the members present and voting, provided the proposed amendment has been included in the agenda of the session in accordance with Rules 8 and 9.

Rule 27 Suspension

The Board may suspend the application of any Rule of Procedure, by a decision taken in plenary meeting by a two-thirds majority of the members present and voting
